
ACTS Certified Nursing Assistant (CNA) Training Program 

CNAs provide essential day-to-day support to healthcare recipients in a variety of settings, including 
hospitals, nursing homes, assisted living facilities, and home health care. The need for CNAs in Prince 
William County (PWC), particularly at nursing homes, is on the rise due to high turnover rates within the 
field and the retirement of baby boomers. There is also a growing need in our community for additional 
job training opportunities for residents with little to no post-secondary education. Over the next 6 years, 
the Virginia Employment Commission projects that “health care support” occupations in PWC will grow 
faster than any other occupational cluster. CNA jobs are entry level, starting at an average of $12 an 
hour, and provide a stepping stone for further opportunities in the medical field. 
 
In recognition of the dual benefits of employing PWC residents and improving healthcare in the 
community, in 2012, ACTS partnered with  Northern Virginia Community College (NOVA) to offer a free 
CNA training program to low-income residents of the county.  This CNA program was made possible by a 
grant from the Potomac Health Foundation (PHF), and is the first piece in what ACTS expects to be an 
expansive Employment Program. While job training programs across the country are criticized  for 
turning out graduates who are unprepared for the workforce, ACTS seeks to dramatically improve 
success rates  by eliminating traditional barriers and offering additional financial assistance to students, 
including transportation and childcare assistance. Our courses are approved by the Board of Nursing, 
and prepare students for the VA State Certification Exam, passage of which means official licensure as a 
CNA in Virginia. 
 
Based the high success rates of our first three classes and the overwhelming response the program has 
received, the PHF grant has been renewed and ACTS will be offering four CNA training courses in the 
2013. Each course is 130  hours of combined classroom and clinical training, as well as mandatory but 
flexible sessions with a tutor and a job coach. The schedule and structure of each class varies depending 
on instructor availability, but our next class is projected to start in January of 2013, and interested 
candidates are encouraged to submit an application for the program. ACTS is looking for motivated 
applicants who will be on time and able to attend 100% of classes. 
 
Qualification guidelines: 

1) Must provide a proof of residence in Prince William County (PWC).* 
2) Must have a High school Diploma or GED 
3) Must be fluent in the English language, and have a basic reading and writing comprehension. 

Candidates can be given a basic English comprehension test at the discretion of the Program 
Supervisor. 

4) Must have a household income that is at or below 30% of the Area Median Income (AMI) for 
Prince William County. Household income includes income earned by parents, spouses, or 
anyone else with which candidates are financially tied.  Information on AMI can be found at: 
http://www.pwcgov.org/government/dept/housing/Documents/NHRP%20Income%20Limits%2
02012.pdf . ACTS will require a proof of income or low-income status.* 

5) Once a candidate has been offered a space in the course, their acceptance will be contingent 
upon providing proof of a negative Tuberculosis (PPD) screening, and a negative drug test within 
the allotted time period. These tests will be paid for by ACTS, and failure of either test or refusal 
to be tested will result in automatic disqualification. * 

6) All accepted candidates must obtain a Basic Life Support (BLS) CPR Certification. This 
certification will not be required prior to acceptance but will be needed prior to the clinical 
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portion of the course. ACTS will offer a one-time free BLS class at our facility for any students 
who have not obtained this certification. 

7) All accepted candidates must pay a one-time, non-refundable supplies fee of $50 to cover their 
textbook and workbook. Acceptance will be contingent upon paying this fee. This is the only fee 
that will be required of students. All other program expenses will be covered by ACTS.*  

*Applicants are not asked or expected to provide proof of income, proof of residency, supplies fee, or 
testing results with their application. This documentation will only be required after a candidate has 
been offered a tentative acceptance into the program. 

How to apply:  

• Applications can be downloaded at the following link: ACTS CNA Program Application, or can be 
picked up in person at the ACTS Administration Building in Dumfries.  The Admin building is 
located at 3900 Acts Lane, Dumfries, VA 22026 

• If you are referring a client of your organization, please complete the ACTS CNA Referral form 

• Once completed, both Applications and Referrals can be faxed to (703) 221-3585, e-mailed to 
rspence@actspwc.org, mailed to P.O. Box 74, Dumfries, VA 22026, or dropped off in person at 
the Admin building (address above). Method of submission will not affect applicant’s chances.  

• As this is a free program that has received a large response in the community, please note that 
filling out a program application is not a registration for the course. ACTS will contact qualified 
applicants for interviews.  

 
For any additional questions about the program, contact 
Rachel Spence 
Program Supervisor 
ACTS Employment Program 
Phone: (703) 441-8606 Ext. 208 
E-mail: rspence@actspwc.org 
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